Leave of Absence Guidelines

The Won Institute offers students the option of taking a leave of absence from our program for one year (three academic terms for CHP/AcS and two academic terms for AMS/WBS).  During this time, students in good standing are able to reenroll without any additional requirements.  After the one year term of the leave of absence elapses, financial aid students must complete exit counseling.  Those wishing to reenroll after the leave of absence elapses must complete the readmissions process. 

The readmission process requires students to submit one letter of recommendation from a previous faculty member at the Won Institute, an essay detailing the student’s motivation to return to the program, and payment of a reduced $50 application fee.  After these documents are submitted, the student must meet with the Program Chair and/or Academic Dean for a readmission interview. 

This process must be completed prior to the admissions deadline for the term in which the student intends to reenroll (August 1 for the fall term; December 1 for the spring term; and April 1 for the summer term).  All students returning are subject to the tuition and fee schedule that is current during the term that they return.  Course work completed at the Institute more than four years prior to the time of readmission must be reviewed by the Academic Dean for their applicability to current degree requirements.

After four years, the ability to reenroll expires and students wishing to return must formally reapply to the Won Institute. 

Leave of Absence Permission Form

Mail to:
Office of Admissions






Won Institute of Graduate Studies 


137 S. Easton Road



Glenside, PA 19038


 
(Last Name



First Name


MI






Last Completed Semester: ______________________________________________________________________________
Program: ______________________________________________________________________________


Please state why you are suspending your studies at this time

When do you anticipate returning?

I am requesting a temporary leave. I acknowledge that if I return within 18 months, I need permission of the Academic Dean to register. If the leave is longer than 18 months, I acknowledge that I must reapply to the Won Institute. 
________________________________________________________________________________________
Signature of Student




Date
Approved:

________________________________________________________________________________________

Signature of Academic Dean




Date
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